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Name: .................
Address:……………..
Phone Number:………………….
Email:……………………..

25th July 2018

The Hiring Manager,
The Phoenix Media/Communication Group, 
126 Brookline Avenue,
Boston, MA 02215.
Dear Sir/Madam, 
RE: Application for the post of Advertising Sales Representative.
I am writing to respond to the advert for the job opening of Advertising Sales Representative’s Post in the Phoenix Media/Communication Group. I learned about the post via the Indeed web dated at 14th July 2018. I was pleased to realize that the company’s mission, vision and core values resonate with me.  I am confident that my personal profile and my job experience matches to your outlined Sales representative requirements. I have an experience of about six years to offer in the Sales department at various reputed firms.  I worked with the Entertainment Square in California branch where I studied competitive trends well and I can therefore implement them in your firm.  I am also very flexible and am good at paperwork and all legal formalities necessary for conducting surveys and enacting certain strategies valuable to the company. My communication and leadership competences will also be of a great value to your organization. I am capable of working, handling pressure and delivering results within the shortest time possible. In addition, I have proper management skills, the ability to beat deadlines, interact with clients efficiently, creatively and also innovatively.
I hope we can have a fruitful interaction and translate our efforts into profitable returns for the organization. I welcome the opportunity to discuss my qualifications in person at your ease. I look forward to hearing from you. Attached to this letter are my academic testimonials and resume.
In the case of an interview, do not hesitate to contact me at +……………………. or reach me through the email:……………………………….
Thank you in advance.
Sincerely, 
Signature:……………………
Name……………………….
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